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Completing Substance Abuse and CARA Information on an Intake

Overview

This article provides step-by-step instruction for documenting drug involvement and
infant drug and alcohol exposure on an Intake, as required by the Comprehensive
Addiction Recovery Act (CARA).

Important: This article covers only new items, regarding substance use/abuse, that
have been added to the Intake.

From the Ohio SACWIS Home Screen:

1. Click the Intake tab.
I S N S RN R

Alerts Action Items Approvals Assignments

09/01/2017 08:00 AM  Activities and Events at ODJFS Show lMore

LUGRVEEEEUENN | 1anage Messages

0 Alerts Since 10/17/2017 10:57 AM

(el 1 day 7days 14 days Sort By: Activity Date (Newest First) v ‘ Show more filters.

ent © ‘

No Alerts Found.

| ODJFS MESSAGES ‘

The Intake Workload screen appears.
2. Click Add Intake.

w/ Development1 / 3.BR-SNAPSHOT F / Last Login: D8/07/2017 09-47-38 AM
I SN S R R
Intake Workload

e —
‘ Add Intake " View by: Default v Filter

Showing 0 intakes (Default view):

Claimed By Intake ID Workload Name Category DatelTime £ Screener Name - Status -} Status
Screening Priority Received SDM Name Date/Time

The Intake Workspace screen appears with the Reporter tab highlighted.
3. Complete the Reporter tab as usual.
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From the Intake Workspace:
1. Click the Basic tab.

Note: Your changes will be saved as you navigate through the tabs.

The Intake Workspace screen appears with the Basic tab highlighted.

Completing the Basic Tab
1. Select CA/N Report from the Intake Category drop-down menu.
2. Select the appropriate Intake type from the Intake Types list.

Important: If a child has been exposed to, or affected by, a legal or
illegal substance, the Intake Type selected should be Physical
Abuse.

3. Click Add (this will place the selected Intake Type in the Selected Types
box).

4. Place a checkmark(s) in the appropriate checkbox(es) beside the option(s)
under: This report involves the following substance use concerns
(check all that apply).

Note: Once you indicate (in step 4 above) the Intake involves
substance abuse, the Substance Abuse tab will appear. Additionally,
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when substance abuse is indicated, the following question will
populate: How did the reporter become aware of the substance

abuse?

5. Make a selection from the drop-down menu beside: How did the reporter
become aware of the substance abuse?

6. Click the Participants tab.

ast 2
Intake Narrative: * (Exgang wiew)

Does ParentCaretakes have any drsg or acohol abuse concems? I yes
Vehat type(s) of crugs/aicohol are being used? How ofien?
Ate the chicren vith the caretaker when she is using dr.gs?
IS the inGhAGuaI provising Care for the chid when Nigh or intosacatecs?
Hos s the individual's ability o care fo the chid impacied by dngs/alcohal?
VWhat i3 the ham at coukd cceus o the chid resuling rom the indviduals
arugiacondl use?

g 1 have any Grug of lcohol 3buse concems? If yes, is the caretaker valing
and atée to meet these needs?

Daes Household Member have any drug of aicohol 3buse concems? If yes:
‘What type(s) of rugs/aicohol are being used? How often?
Are e chacren with the caEtaker when she is using OGS

| prowidiog care fo the chikd when high o intovicated®

Hon vidual's abiity fo care for the chik impacted by drups/alcohor?
What 3 the harm that could oceur 1o the Chid resuling from the indhiouars
drugiaicohol use?

‘Additional Comments about intake (internal use only}:

Does Child 1 have any drug or alcohol abuse concems? Ifyes, is
the caretaker willing and able to meet these needs?

Does Household Member have any drug or alcohol abuse concerns?
I yes:

“What type(s) of drugs/alcohol are being used? How often?

Are the children with the caretaker when she is using drugs?

Is the individual providing care for the child when high or
intoxicated?

How is the individual's ability to care for the child impacted by
drugs/aleohol?

Additional Comments about intake (internal use 500
only):
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intake Type

e 1

take Types: Seiected Types

———© °
Baby Doe/Disabled Infant

Heglect

Physical Abuse Shaken Baby

Sexual Abuse

Ohio

Other Avaitable ntske Designations Selected Intake Designations

o - @ 2
Mentally Il Parent "
Methamphetamine Lab

Minor Pregnant Parent

vheimed Farent

Does this report allege human trafficking of a child or children?

e

Mo

Yes

Does this report allege 2 child fatality or near fatality?

e

MNot Answered
No

Yes
Does this report require a Specialized Assessment/investigation? .

Does this report require Third Party involvement due to 8 potential conflict of .
interest?

o

This report involves the following substance use concerns (check all that apply) o

# Abuse of legal or illegal substances by any family member

An infant identif

as affected by legal or ilegal sut

ce use (including posttive toxicology for any substance at birth)
An infant having withdrawal symptoms resulting from prenatal drug exposure (legal ot ilegal)
An infant diagnosed with Fetal Alcohol Spectrum Disorder

None of the ab
-

ve

How did the reporter become aware of the substance abuse?

Living arrangement at time of intake:
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The Intake Workspace screen appears with the Participants tab highlighted.
Completing the Participants Tab

1. Complete the Participants tab as usual.

Note: For assistance with adding Participants to an Intake, please see
the following Knowledge Base Article: Adding Intake Participants.

Important: If you click the word, edit, beside a Participant’'s name
(Participants grid), you will be taken to the Participant Details screen
where you can click on the Substance Use Information tab and enter
information regarding substance abuse. Access to, and use of, the
Substance Use Information tab is discussed later in this article.

Note: Complete the ACV/AP Detail and the Allegations tabs as usual.

Completing the Substance Use Tab
1. Click the Substance Use tab.
The Intake Workspace screen appears with the Substance Use tab highlighted.

Important: Substance Use details must be recorded for each Intake
Participant.

2. Click, edit, beside the name of a Participant.

The Participant Details screen appears, with the Substance Use Information tab
highlighted. If the date of birth is listed under the Participant tab, the Approximate
Age Category radio button will be pre-selected based on the Participant’s age; for
example, if the Participant is a child over the age of 12 months, or an adult, the
Child/Adult-Over 12 months radio button will be selected.

Depending on the age group selected, the subsequent information requested will be
relevant to that age group.

3. If there is no pre-selected age group, make a selection from the Approximate
Age Category list.

4. Provide the appropriate response to the subsequent information requested
after an age group has been selected. The example below shows the
subsequent information requested when the Child/Adult-Over 12 months
age group is selected.

Provide a response to the question: Are there current concerns for any of the
following for this participant: Abuse of any substance including illegal drugs,
prescription medications or other substance? If you answer the question
affirmatively, the grid of Available Substances will appear.

5. Select all that apply (this will activate the Add button).
6. Click, Add (this will place the selections in the Selected Substances grid).
7. Click, Save.
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Completing Substance Abuse and CARA Information on an Intake

Cument Namative

Curres

ved 0501/2018 02:26 pm) v

Substance Use Information

Substance Use Information

. -=

The Intake Workspace appears, displaying the Substances Identified under the
appropriate Participant’s name.

Pending

1201 CAN Report Prysical Abuse
Received: Method:
05017201 " Phone
Repx 8 Use
Intake Narrative: * (Expand view 19981 Sk .

test test test test

Alieged Perpetrator (AP)

Alleged Child Victim (ACV)
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Important: If you select a Participant (Participant Details screen/Substance Use
Information grid) who is an Infant-Under 12 months, and you click edit beside the
infant’s name, the subsequent Participant Details screen looks different than it
does for a Child/Adult-Over 12 months.

1.

Make the selection of Infant-Under 12 months from the Approximate Age
Category in the Substance Use Information grid.

Make a selection from the options listed under: Infant has been identified as
being affected by or exposed to a legal or illegal substance.

Note: If you select No, in response to Infant has been identified as
being affected by or exposed to a legal or illegal substance, you
are finished with the Substance Use Information page once you click,
Save.

If you select Yes, from the list below: Infant has been identified as
being affected by or exposed to a legal or illegal substance, follow
the instructions below.

Once you have selected Yes to a child being affected by or exposed to a legal or
illegal substance, further information is requested.

“=n
1

Note: If you hover over the information icon, denoted with an “i,” a text
box will appear with definitions of a Substance Affected Infant and a
Substance Exposed Infant.

Make a selection(s) from the list below: Infant is experiencing the following
(please select all that apply).

Make a selection(s) from the Available Substances grid.

Click, Add. (This will place the selections from the substances grid into the
Selected Substances grid).

Make a selection to the question: For all the selected substances, is there
a valid prescription that has been verified and is being used as
prescribed?

Note: If you respond, No, to the above-listed question, a CARA badge
will be placed on the Intake Workspace after you have saved the
record.

Make a selection from the drop-down menu under: Is referral source aware
of any service referrals made on behalf of the infant and/or the
parent/caregiver?

Note: If you select, Yes, from the drop-down menu listed above, you
will be prompted to make a selection(s) from a list of service referrals.

Click, Save.
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—
- Ex

The Intake Workspace screen below displays the CARA badge.

9. Select, Complete, from the Intake Status drop-down menu. This will make
the record unable to be edited.

Once the Complete option has been selected, the Decision tab appears (the tab
appears only if you have the proper security).
Important: If you do not have screening decision maker security, you
are finished with the Intake once you click Save and return to the
Intake Workload. The intake will be picked up for a decision (by the
screening decision maker) from the workload.
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CAN Report @

Participants Relationships

1Whatis the harm tha could ocour to the chikd resulting from th
drug/aicohol use?

Does Child 1 have any drug or alcohol abuse cancems? If yes, is the caretaker villing
and able fo meet these needs?

Does Housenoki Member have any drug or alcohol abuse concems? If yes
?

The Intake Workspace screen appears with the Decision tab highlighted.
Recording a Screening Decision
Screening In the Intake

1. Make a selection from the drop-down menu under Is this an emergency?

Note: Your selection to the above question will populate the
Response time for initiation.

2. Make a selection from the drop-down menu under Screening decision.
3. Make a selection from the Screening Pathway drop-down menu.

Note: Based on your selection for the Screening decision, you will be
prompted for further information.

4. Enter the Date & time of screening decision.
5. When you have completed the requested information, click Save.
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Complete

A hone v
' ABC  Soiipts & Templates Reporter ~ Basic  Paricipants  ACV/AP Detai Alegations  Substance Use

Intake Narrative: * (Expand view

test test test test

Screening Out the Intake

1. If the Intake is screened out and the reason selected is either, Does not meet
agency criteria for service, or, no allegation of child abuse/neglect, you
must respond to the resulting question that appears on the screen (see
graphic below):

Does the plan of safe care meet the safety needs of the infant(s)
as well as the health and substance use disorder treatment needs
of the affected family or caregivers as required per CARA? The
link beside the CARA acronym will take you to the CARA Collaboration
Guide in the Knowledge Base (CARA Collaboration Guide 2-2018).

2. In any Intake, when screening out for either, Does not meet agency criteria
for service, or, no allegation of child abuse/neglect, the Decision
Comments field is required; this is a change from previous functionality

3. Click, Save, when you are finished.

Page 11 of 12 Oth Department of Last Updated: 12/08/2022

Job and Family Services


http://jfskb.com/sacwis/index.php/intake/838-cara-collaboration-guide
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7 Saripts & Templales

lost saved May 2, 2018 1:52:03 FM
Intake Narrative: * (Expand view)

Does Parent/Caretaker have any drug or alcohol abuse concems? If yes:
Vimat type(s) of drugs/alconol are being used? How often?
Are the children vith the caretaker when she is using drugs?
I the individual provicing care for the child when high or infoxicated?
How is the individual's ability to care for the chid impacted by drugs/alcohol?
Vimatis the harm that could occur to the child resuling from the individual's
drug/aicohol use?

Does Parent/Caretaker have any drug or alcohol abuse concems? If yes:
Vihat typeis) of drugs/alcohol are being used? How often?
Are the children vith the caretzker when she s using drugs?
I the individual providing care for the child when high or infoxicated?
How is the individual's ability to care for the child impacted by drugs/aiconol?
Viat is the harm that could occur fo the child resuling from the indvidual's
drugfaiconol use?

Does Child 1 have any drug or alcohol abuse concems? If yes, is the caretaker willing
and able o meet these needs?

Does Parent/Caretaker have any drug or alcohol abuse concems? If yes:
Viat typeis) of drugs/alcohol are being used? How often?
Are the children vith the caretaker when she is using drugs?
I the individual providing care for the child when high or infoxicated?
How is the individual's ability to care for the child impacied by drugs/alcohol?
Viat is the harm that could occur fo the child resuling from the individual's
drugfaiconol use?

Does Ghild 1 have any urug ora\cano\ abuse concems? If yes, is the caretaker wiling
and able o meet these need

Does Household Member have any drug or alcohol abuse cancems? If yes:
Vimat type(s) of drugs/aiconol are being used? How often?
Are the children vith the caretaker when she is using drugs?
Is the individual provicing care for the child when high or infoxicated?
How is the individual's ability to care for the chid impacted by drugs/alcohol?
al s the ham that cauld occur to the child reslfing from the individual's
drug/aicohol use?

Decision Comments:

Reporler  Basic  Pariicipans  ACWAP Defail  Allegations

Decision Details

Is this an emergency?

Sereening decision:

Screened Out

Reason for screening out:

No allegafions of child abuseinegiect

Substance Use

Decision

Response time for initistion:

Does the plan of safe care meet the safety needs of the infants) as well as the health and|

substagag use disorder treatment needs of the affected family or caregivers as required pf
DAR1 I'.thj

Mot Answered

Mo

A\ Ensure the decision comments describe how the plan of safe care is meeting the sat

y and well-being needs of the infan(s).

Date & time of screening decision:

02:06 P

The Decision Review screen appears.

4. Click Confirm Screening Decision.

eane 83

Distel Tirne 472 152 F

take Catogor
pory

Physical Abuse ACVICSR
s APIASR
Reported By

Intake

Human T

If you need additional information or assistance, please contact the OFC Automated
Systems Help Desk at SACWIS _HELP_DESK@ijfs.ohio.gov
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